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1 About MTG and
Edline

1

Welcome to one of the most exciting unions of software technolo-
gies in the history of Jay Klein Productions! With this exciting and new
Making the Grade Windows-Edline connection, teachers will discover
an unprecedented ease in populating their gradebook rosters and then
posting student academic and attendance information to the Web—
from home or school.  Parents will then be able to receive immediate
alerts and detailed reports on their business or home computers when
students’ grades or behaviors become “noteworthy,” in any respect.
And, at long last, teachers will no longer be held hostage to the dreaded
floppy disk for archiving class files and transporting them home, for all
such records can be saved to Edline servers and retrieved at will from
anywhere in the world.

About Making the Grade for Windows

Grade Busters: Making the Grade Windows
(MTG) is a comprehensive teacher productivity tool
featuring an integrated Gradebook, Daily Record,
Seating Chart, Automatic Voice-Processing link,
OMR module, Portrait Studio, Web ePublisher, Palm
OS connection . . . and Edline publishing/data re-
trieval interface.



About Edline

Edline provides the world’s leading web pub-
lishing and secure communications platform for
K-12 schools.  Edline helps schools succeed by
improving the flow of information among stu-
dents, parents, and teachers.  Representing a complete Internet solution
that serves schools’ websites or becomes a companion website, Edline
is easy to implement, saves teachers time, and enhances parent-teacher
communication.

Using your school’s existing software, SIS system, Making the Grade,
and office applications, Edline can transform your website into an
extraordinary extension of your school, where each visitor sees the
exact targeted information that you want available to them.

Edline parents know what’s going on everyday—from lunch menus
to their child’s latest grades, attendance, school news, class news,
future assignments, activity calendars, and much more!

For More Information

http://www.gradebusters.com

http://www.edline.com
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2 Setting Up MTG Win

3

MTG Win
9.6+

Step 1:  Installing/Authorizing MTG Win

• If you haven’t done so
already, install Mak-
ing the Grade™ Win-
dows onto your hard
drive.  Detailed instruc-
tions about this process
can be found in the A
MUST READ book-
let that came with your
Program CD/Disks, so
consult it first. (Don’t
forget to register your
copy of the program as
soon as possible.)

Because Edline requires no additional applications, plug-
ins, or inits at the user level, the focus at this point must fall
on individual teacher workstations and Making the Grade
Windows . . . and only two very simple steps are required
there.



• Now, open your newly-in-
stalled MTG folder and see if
you can locate the one file
that activates and authorizes
the MTG application:
MtG_Reg.mrf (right).  With-
out this crucial key file
(MtG_Reg.mrf), your pro-
gram will run only in “Demo”
mode; that is, it will not save
any class files or newly ed-
ited data whatsoever.

Now, if this authorization key is not yet present in the MTG
directory, you may have to obtain it from Jay Klein Productions or
the appropriate support specialist at your school.  In site license and
personalized CDs shipped directly from our offices, the
MtG_Reg.mrf file comes pre-installed within the MTG folder
(above).  If your key is sent to you via e-mail channels, just move
(copy or drag) it into the installed MTG folder on your hard drive at
your earliest convenience, and you’ll be all set to go.

Step 2:  Authorizing MTG Win for Edline

• Almost nothing could be sim-
pler than activating MTG-
Edline, for only one authori-
zation file is required for the
connection: MtgEdline.key
(right).  Without this file, the
Edline module in Making the
Grade Windows will not func-
tion, and accessing its options
in the main menu bar will
display only an information
screen from the Edline web-
site (next page).
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Again, if the MtgEdline.key authorization file is not present in the
MTG directory—and yours is, indeed, an MTG/Edline school—you
may have to obtain it from Jay Klein Productions or the appropriate
support specialist at your school.  In site license and personalized
CDs shipped directly from our offices, the MtgEdline.key file
comes pre-installed within the MTG folder.  Again, if your key is
sent to you via e-mail channels, just move(copy or drag) it into the
installed MTG folder on your hard driveand you’ll be all set to go
with your new Edline connection.
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3 Getting Roster
Updates from Edline

7

As shown in the above menu, the MTG-Edline connection features
four main options, the first of which—GET Roster Updates from
Edline—is not available to all teachers.  Rather, only those sites and
districts whose SIS shares class and student data directly with Edline
can take advantage of this marvelous timesaving feature.  (If this
functionality is not presently part of your Edline package, you may wish
to skip this section for now and proceed with the next major portion of
the manual.)

Step 1:  Checking the Connection

At the risk of being a bit redundant, you must have three requisite
items in hand before this MTG-Edline function is enabled.

1. An active account with Edline, complete with SIS roster



downloading/updating capabilities

2. A current Making the Grade-Edline authorization key
(MtgEdline.key) in the main MTG folder

3. An internet connection and browser with which to reach the
Edline website

Step 2.1:  Getting New Class Rosters

This step pertains only to teachers
who have NOT set up any of their
classes yet.  If you have already ob-
tained class rosters from Edline and
simply wish to UPDATE them now,
proceed to Step 3, page 11.

ALERT!

• Once you have tailored
MTG with your per-
sonal information,
close the open/save
dialog that follows  (by
clicking the Cancel
button) so that all you
see is the application’s
main menu bar.

• Click on the Edline
item there and select
the first option, GET
Roster Updates from
Edline.

8
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• You MUST be able to
connect to the internet
at this point via a
browser like Internet
Explorer™, for you will
be taken automatically
to the Edline Mem-
ber sector (right).

Log in there with your
Screen Name and
Password (from Ed-
line and your site or
district coordinator).

• Once you have suc-
cessfully logged in,
you will see your very
own Class Data Sync
screen (at right).

Here you will see a list
of the classes you have
been assigned (five
Earth Science sections
in this sample).  If you
see discrepancies in
this catalog, see your
Edline or SIS admin-
istrator immediately.

• Once you have read the
final instruction set on
this screen, Click here
to begin Class Data
Sync Download.

The File Download
window (at right) will
open to confirm what
you’re about to do.



• IMPORTANT:  Be
sure to click on the
Open button here, not
the Save button (as
noted in the Class Data
Sync screen). Rest as-
sured that you will be
able to save this class
file to your hard drive
after it is opened.

• Once you click the
Open button, the Save
this class as dialog (at
right) will appear.
Navigate to the folder
of your choice (“MTG
Classes” in this ex-
ample), and then click
the Save button.

• Now here’s the really
good news!  Not only
does the MTG-Edline
connection save the
first class shown on the
Class Data Sync screen
. . . it downloads and
saves all of them at the
same time!

That is, even though a single class title was listed in the top File
Download window [Earth Science (350-01)], four other classes
were cued up and ready to be saved automatically to the hard drive.
Keep in mind that this leaves us less than half way through the class
setup process, for only the gradebook component of each class was
created, with only the student roster included in each.  Other critical
elements of each class file remain to be defined, elements over which
you possess sole custody and which await your special touch.

10



• Once again, Edline’s “Get Roster Updates” function delivers to your
desktop a Making the Grade file containing only student roster
information. It does not contain your type of Grading System,
Grading Scale(s), Assignment Categories, Rounding Preferences,
Daily Record, Seating Chart(s), and the like.  You must, therefore,
open each of your newly-downloaded MTG gradebooks, following
the pathway above, and  set up the remainder of the class file.

The upside here, however, is that once you have taken the time to set
up the first of your classes, the rest require very little effort at all—
thanks to the Import button found on almost every screen.  (Please
investigate the complete Making the Grade Windows Documenta-
tion for more information about this process.)

Step 2.2:  Setting Up New MTG Files

Step 3:  Getting Updates from Edline

This is probably the simplest and easiest of the four Edline functions
to use, for it is activated automatically each time you launch Making the
Grade Windows.

• The first time you
launch MTG for the
day and open any one
of your classes, the dia-
log box at right will
appear.

11



• If you click the Yes
button, you will be
taken immediately to
the Edline Member
screen where you must
log in again your with
Screen Name and
Password.

FYI:  If you click No
at this point, you can
begin the Update se-
quence later via the
Getting Roster Up-
dates from Edline
menu option.

• From this point on, the
process for synchro-
nizing existing class
rosters is identical to
that for getting them in
the first place.

That is, once the Class
Data Sync screen at
right displays, Click
here to begin Class
Data Sync Download.

• And once again, be
absolutely sure to click
on the Open button
here, not the Save but-
ton.  All of your ros-
ters will be updated at
the same time, not just
the first class in the
list.  Is that easy or
what?

12



4 Sending Reports
to Edline

Whether you obtained your class rosters from Edline, from another
third party SIS, or from a list placed in your box in the office, you’ve set
up the rest of your class files now, entered a few assignments, and are
ready to post student reports on the web for all authorized parties to see.
Correct?  Well, you’ve come to the right place, for Making the Grade
Windows and Edline have made this final step as simple and easy as it
can possibly be.

Step 1:  Activating the Report Option

• Until you open one of
your class files, you’ll
note that the SEND
Reports to Edline

13



option is dimmed and
unavailable.  There-
fore, open one of your
gradebooks (it doesn’t
matter which), and
then select the fourth
item.

Step 2:  Selecting Types of Reports

• The best news about
this MTG-Edline func-
tion is that it does NOT
require a large paper
budget!  Because each
published web docu-
ment is “free,” we rec-
ommend that you send
as many of these re-
ports as apply to your
grading style.

• The first of these, A
CHRONOLOGICAL
listing of all assign-
ments, is applicable to
all grading systems
and is, in many re-
spects, our most infor-
mative academic re-
port. Please refer to the
MTG documentation,
pages 59 and 63, for a
thorough analysis of
the report’s compo-
nents and features.
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• The second MTG-Ed-
line report, A CAT-
EGORICAL listing of
all assignments, is
available only to those
teachers who have bro-
ken down their assign-
ments into subhead-
ings and wish to report
data along those lines.
Depending upon the
number of categories
used and the number
of assignments given,
this report can be rather
lengthy (at right) . . .
but since it involves
no actual paper con-
sumption, what’s the
downside?  The way
we look at it, the more
information a parent,
student, or administra-
tor has access to, the
better, and this report
just about says it all!

A detailed analysis of
this report, its features,
contents, and printing
options can be found
in the MTG documen-
tation on pages 59 and
62.

15



• The third MTG-Edline
report, A DAILY RE-
CORD summary, is
available only to those
teachers who have set
up that portion of the
program, the Daily
Record.

A detailed analysis of
this report can be found
in the MTG documen-
tation on pages 100 and
101.

Step 3:  Choosing Report Options

• Tailoring the content
and layout of the three
HTML reports is a
matter of selecting all,
none, or a few of the
options in the screen at
right.  More informa-
tion about each item
can be found in the
MTG documentation
on page 62.

Step 4:  Adding Line Library Comments

• Because the reports you’ve selected within the MTG-Edline module
are “paperless,” you can really run amok with this feature—and we
heartily suggest that you do!  Keep in mind that the comments you

16
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select here will appear
on all student reports
sent to the Edline site.
Consider this function
a “batch file” approach
to sending home infor-
mation of a school-
wide nature: open
house dates, upcoming
athletic and academic
contests, and the like.

IMPORTANT NOTE:
Any comments you’ve
assigned to an indi-
vidual student within
the MTG database
(CTRL + K) will also
go home in these re-
ports, so do make sure
that all remarks are
current.

Step 5:  Selecting/Sending MTG Classes

• The final step in send-
ing HTML documents
to Edline is simple and
intuitive, involving as
few as two mouse
clicks!  Here you must
choose the classes
from which reports are
to be generated. (If you
keep them all in the
same folder, a single
click will select them
automatically!)



Once you have selected your classes and clicked the Next button,
MTG will automatically link with the Edline site and present the
familiar Member Log In screen.  Enter your Screen Name and
Password; MTG will then process the reports you have set up and
post them to the appropriate locations.

Upon completion of this process, the screen below will appear,
confirming that you have successfully uploaded reports for the first
time or updated existing sets thereof.

18
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5 Send Gradebooks to
Edline

Only those of us who have had the dubious pleasure of toting floppy
diskettes between home and school (not to mention between workroom
and classroom) can fully appreciate the beauty of this MTG-Edline
feature.  In the “good old days” of electronic recordkeeping, the only
way to transfer gradebook files to other computers and locations was to
copy them manually onto a portable medium and then copy them off
again at the second site. The process was tedious, time-consuming, and
often fraught with anger and disappointment when a class file failed to
move intact from floppy to hard drive and back again.  Thanks to this
new MTG-Edline connection, however, those days are finally over . . .
and good riddance to them!

Step 1:  Activating the SEND Option

• Until you open one of your class files, you’ll note that the SEND



Gradebooks To Ed-
line option is dimmed
and temporarily un-
available.  To change
this, open any one of
your gradebook files
(it really doesn’t mat-
ter which), and then
select the third item in
the menu.

Step 2:  Selecting/Sending MTG Classes

• The second step in
storing your class files
on Edline is to choose
which ones you wish
to send there.  (Again,
if you keep them all in
the same folder, a
single click will select
them automatically.)

• Once you have se-
lected your classes and
clicked the Next but-
ton, MTG will auto-
matically link with
Edline and present the
familiar Member Log
In screen.  Enter your
Screen Name and
Password—and then
stand back!

Each of the classes you
selected in the previ-
ous MTG screen is pre-
pared for transfer and

20



cued for storage on
Edline’s servers.  The
screen at right shows
the current status and
progress of the file pro-
cessing sequence, the
important caveat here
being not to interrupt
the transfer in any fash-
ion whatsoever.

• If all goes as intended
at this point (and why
would it not?), a file
transfer confirmation
screen will appear
(right), indicating that
your class files have
been safely stored on
the Edline servers.

Good News:  You now
have at least one
backup set of grade-
book files stored “off
site” and away from
the computer(s) you
normally use.  We can-
not stress how impor-
tant it is to take advan-
tage of this Edline fea-
ture on a regular basis.
In fact, please consider
using it each and every
day!

21



6 Getting Gradebooks
from Edline

Please excuse us while we gush over this particular MTG-Edline
feature, for it has proven to relieve more angst and frustration among our
more experienced teachers than we could have ever foreseen.  Just
imagine: You’ll never have to lug floppies, Zip Disks, portable hard
drives, and the like between work and home, workroom and classroom
ever again  Just STORE (back up) your gradebook files on the Edline
site from one location and then RETRIEVE copies from another!  With
this feature your new mantra should be “Send/Get, Send/Get, Send/
Get,” for when it comes to accessing your data from anywhere in the
world, this is all you need to know!

Step 1:  Selecting GET Gradebooks

• You’ll note that only two MTG-Edline options are active at all times:

22



GET Roster Updates
from Edline  and
GET Gradebooks
from Edline.  That is,
these two Edline op-
tions are available
whether you have a
specific MTG grade-
book file open at the
time (top) or not (bot-
tom).

Step 2:  Selecting & Getting Gradebooks

• As soon as you select
this, the gradebook re-
trieval option, we will
automatically launch
your browser, link with
Edline, and present the
familiar Member Log
In screen. Enter your
Screen Name and Pass-
word, as usual.

The next screen to ap-
pear (Contents of
Gradebooks, at right)
presents a list of all the
classes you’ve stored
on Edline and the
date(s) of their upload.

IMPORTANT NOTE 1:  To retrieve a class from this list, all you
must do is check the box next to its title.  However, and for the
present, you may check (and retrieve) only one class at a time.
(This restriction is only temporary and will be removed in the next
upgrade of the MTG-Edline module.) Remember, classes are
STORED on Edline in a batch, but must be retrieved one at a time.

23



• A Quick Reminder:
For the time being, do
not click either of the
two Select All buttons
on this Class Retrieval
screen.  Again, that
feature is coming, but,
for now, you must
download your classes
one at a time.

• Select the (one) class
you wish to download
first by checking the
box to its left.  Then
click the Open button
under the Manage Se-
lected Items tab.

• The familiar File
Download window
will then appear, at
which point you must
click the Open button
one more time to re-
trieve and save the
class to your hard
drive.

• Repeat this simple pro-
cess four more times (in our sample setup), and all five gradebooks
will be retrieved from Edline and relocated on your second com-
puter.  Keep in mind that this process does not remove or otherwise
modify the classes stored on Edline.  They remain there in their last-
uploaded form until they are replaced with newer versions.  NOTE:
If, for some reason you wish to remove the gradebook files last
stored on the Edline servers, you may do so by clicking the Delete
button for each class selected (checked) under the Manage Selected
Items tab.

24



A WORD OF
WARNING!
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A WORD OF
WARNING!

Working on Making the Grade class files in two different locations
on two different computers presents a host of potential problems, all of
which involve the loss of student data and substantial amounts of your
valuable time!

Here’s the frightening scenario:

(1) You work on your MTG gradebook files throughout the day at
school and then, just before going home, send copies up to the
Edline server for temporary storage.

(2) Later that evening (at home) you retrieve your gradebooks from
the Edline server and record several new sets of assignments
and amended scores in each file.

(4) The next morning (back at school) you retrieve your MTG-
Edline classes once again . . . only to discover that all of the
additions and changes you made the night before are gone!
Horrors!  How could this have happened?

The answer is simple:  It happened because of a missing step in the
scenario above.  This Item (3) should have been included in the list:
Before retiring for the evening, you send copies of your latest files
back up to the Edline server for temporary storage, replacing the
older ones sent from school that afternoon.  Got it?  Send, get, send,
get, send, get, ad infinitum!



PLEASE READ THIS LICENSE CAREFULLY BEFORE USING THE SOFTWARE.  BY USING THE
SOFTWARE YOU ARE AGREEING TO BE BOUND BY THE TERMS OF THIS LICENSE.  IF YOU DO
NOT AGREE TO THE TERMS OF THIS LICENSE, PROMPTLY RETURN THE PRODUCT TO THE
PLACE WHERE YOU OBTAINED IT AND YOUR MONEY WILL BE REFUNDED.

1.  License.   The application, demonstration files, explanatory texts, and other software accompanying this
License, whether on disk, in read only memory, or any other media (the “Software”) and the related
documentation are licensed to you by Jay Klein Productions, Inc.  You own the media on which the Software
is recorded, but Jay Klein Productions, Inc., and/or Jay Klein Productions, Inc.’s Licensor(s), if any, retain
title to the Software and related documentation.  This license allows you to use each purchased copy of the
Software on two Windows computers and make one copy of the Software in machine-readable form for
backup purposes only.  You must reproduce on such copy the Jay Klein Productions, Inc., copyright notice
and any other proprietary legends that appear on the original copy of the Software.  You may also transfer all
of your license rights in the Software, the backup copy of the Software, the related documentation, and a
copy of this License to another party, provided the other party reads and agrees to accept the terms and
conditions of this License.

2.  Restrictions.   The Software contains copyrighted materials, trade secrets, and other proprietary materials;
and in order to protect them you may not decompile, reverse engineer, disassemble, or otherwise reduce the
Software to a human-perceivable form.  You may not modify, network, rent, lease, lend, distribute, or create
derivative works based upon the Software in whole or in part.  You may not electronically transmit the
Software from one device to another or over a network.

3.  Termination.   This License is effective until terminated.  You may terminate this License at any time by
destroying the Software and related documentation.  The License will terminate immediately without notice
from Jay Klein Productions, Inc., if you fail to comply with any provision of this License.  Upon termination,
you must destroy the Software and related documentation.

4.  Export Law Assurances.   You agree and certify that neither the Software nor any other technical data
received from Jay Klein Productions, Inc., nor a direct product thereof, will be exported outside the United
States except as authorized and permitted by the laws and regulations of the United States.

5.  Government End Users.   If you are acquiring the Software on behalf of any unit or agency of the United

7 Software License
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States Government, the following provisions apply.  The Government agrees:
(i)  If the Software is supplied to the Department of Defense (DoD), the Software is classified as

“Commercial Computer Software” and the Government is acquiring only “restricted rights” to the Software
and documentation as that terms are defined in Clause 252.227-7013(c)(1) of the DFARS; and

(ii)  If the Software is supplied to any unit or agency of the United States Government other than
DoD, the Government’s rights to the Software and its documentation will be defined in Clause 52.228-
19(c)(2) of the FAR, or in the case of NASA, in clause 18-52.227-86(d) of the NASA supplement to the FAR.

6.  Disclaimer of Warranty on Software.   You expressly acknowledge and agree that use of the Software
and documentation is at your sole risk.  The Software and related documentation are provided “AS IS,”
without warranty of any kind; and Jay Klein Productions, Inc., and Jay Klein Productions, Inc.’s Licensor(s),
if any, (for the purpose of provisions 6 and 7 collectively referred to as “Jay Klein Productions, Inc.”)
EXPRESSLY DISCLAIM ALL WARRANTIES, EXPRESSED OR IMPLIED, INCLUDING BUT NOT LIMITED
TO, THE IMPLIED WARRANTIES OF MERCHANTABILITY AND FITNESS FOR A PARTICULAR PURPOSE.
JAY KLEIN PRODUCTIONS, INC., DOES NOT WARRANT THAT THE FUNCTIONS CONTAINED IN THE
SOFTWARE WILL MEET YOUR REQUIREMENTS OR THAT THE OPERATION OF THE SOFTWARE WILL
BE UNINTERRUPTED OR ERROR-FREE, OR THAT DEFECTS IN THE SOFTWARE AND DOCUMENTA-
TION WILL BE CORRECTED.  FURTHERMORE, JAY KLEIN PRODUCTIONS, INC., DOES NOT WARRANT
OR MAKE ANY REPRESENTATIONS REGARDING THE USE OF THE RESULTS OF THE USE OF THE
SOFTWARE OR RELATED DOCUMENTATION IN TERMS OF THEIR CORRECTNESS, ACCURACY,
RELIABILITY, OR OTHERWISE.  NO ORAL OR WRITTEN INFORMATION OR ADVICE GIVEN BY JAY
KLEIN PRODUCTIONS, INC., OR AN AUTHORIZED REPRESENTATIVE SHALL CREATE A WARRANTY
OR IN ANY WAY INCREASE THE SCOPE OF THIS WARRANTY SHOULD THE SOFTWARE PROVE
DEFECTIVE.  YOU (AND NOT JAY KLEIN PRODUCTIONS, INC., OR A JAY KLEIN PRODUCTIONS, INC.,
REPRESENTATIVE) ASSUME THE ENTIRE COST OF ALL NECESSARY SERVICING, REPAIR, OR
CORRECTION.  SOME JURISDICTIONS DO NOT ALLOW THE EXCLUSION OF IMPLIED WARRANTIES,
SO THE ABOVE EXCLUSION MAY NOT APPLY TO YOU.

7.  Limitation of Liability.   UNDER NO CIRCUMSTANCES INCLUDING NEGLIGENCE SHALL JAY
KLEIN PRODUCTIONS, INC., BE LIABLE FOR ANY INCIDENTAL, SPECIAL, OR CONSEQUENTIAL
DAMAGES THAT RESULT FROM THE USE OR INABILITY TO USE THE SOFTWARE OR RELATED
DOCUMENTATION, EVEN IF JAY KLEIN PRODUCTIONS, INC., OR AN AUTHORIZED REPRESENTATIVE
HAS BEEN ADVISED OF THE POSSIBILITY OF SUCH DAMAGES.  SOME JURISDICTIONS DO NOT
ALLOW THE LIMITATION OR EXCLUSION OF LIABILITY FOR INCIDENTAL OR CONSEQUENTIAL
DAMAGES, SO THE ABOVE LIMITATION OR EXCLUSION MAY NOT APPLY TO YOU.  In no event shall
Jay Klein Productions, Inc.’s total liability to you for all damages, losses, and causes of action (whether in
contract, tort [including negligence] or otherwise) exceed the amount paid by you for the Software and
documentation.

8.  Controlling Law and Severability.   This license shall be governed and construed in accordance with the
laws of the United States and the State of Colorado, as applied to agreements entered into and to be
performed entirely within Colorado between Colorado residents.  If for any reason a court of competent
jurisdiction finds any provision of the License, or portion thereof, to be unenforceable, that provision of the
License shall be enforced to the maximum extent permissible so as to effect the intent of the parties, and the
remainder of this License shall continue in full force and effect.

9.  Complete Agreement.   This License constitutes the entire agreement between the parties with respect to
the use of the Software and related documentation, and supersedes all prior or contemporaneous understand-
ings or agreements, written or oral, regarding such subject matter.  No amendment to or modification of this
License will be binding unless in writing and signed by a duly authorized representative of Jay Klein
Productions, Inc.
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